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P.O. Box 3726
Charleston, WV 25337

405 Capital Street, Suite 506

Charleston, WV  25301

PHONE    (304) 344-5760

FAX    (304) 344-5762

Provider Name:      
Please list the status of participant(s) 5 days after the Estimated Start Date. The participant(s) will not be registered until this form has been returned. Please note, invoices will not be processed for any unregistered participant(s). Any participant(s) not listed or who do not start their training as scheduled will be cancelled by this office. (Reminder…..Participant(s) have a 30 day extension to begin training…this must be so noted in the comment section and reported for the next scheduled training date.) If a participant’s ITA is cancelled for this reason, they must return to the Workforce WV Career Center for recertification. 
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Please fax to the above number or e-mail to Amy at afarley@suddenlinkmail.com
DUE 5 DAYS AFTER EACH START DATE OF TRAINING.

Signature: __________________________________   Date: ____________________________

Revised by Amy 1/23/07
